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IMPORTANT NOTES
INDUCTION NOMINATIONS
DBCT Inductions are conducted online
Induction nominations for Contractors will only be accepted using this form and emailed to induction@dbct.com.au 
Copies of all relevant qualifications, certificates, licences and MSIC, MUST be supplied with this form
All nominations must supply a Security Photo ID – similar to a passport photo (must be in JPG format).  This photo will be used to create your Proximity Card used to access site.
If you do not have access to a computer with an Internet connection, please contact your contractor administrator. 
Induction requests must be received a minimum of two business days (48 hours) prior to site access being required and all induction requirements completed prior to site access being awarded.
Inductees who are under 18 years of age will be required to complete a Release and Waiver of Liability, Assumption of Risk and Indemnity Agreement Form (FM0151) prior to entry to the terminal. This will be emailed to the requestor upon confirmation of the induction approval
Photo ID is required when attending site. (Driver’s Licence, Passport, or MSIC Card)

PPE REQUIREMENTS
Contractors are responsible for supplying all necessary PPE required for the job they are to complete, in accordance with Personal Protective Equipment (PPE) Procedure (PR0177). 
POST INDUCTION
Inductees may be required to undertake an area induction prior to carrying out work on site. Please confirm with your DBCT P/L Contractor Supervisor prior to work being undertaken. 
SITE ACCESS
Inductees must be informed of Site Access Requirement (COVID-19) Policy (PO0015)
Site access needs to be authorised by the relevant Manager, using the Site Access Authority Form (FM0444)
Induction request forms and Site Access Authority Form’s (FM0444) which are submitted outside of business hours Monday - Friday or on Public Holidays and weekends, will not be processed until the next business day.
Inductees will be notified by E-mail when their site access proximity card is ready for pick up and site access has been approved. Inductees are not to attend site prior to receiving this confirmation. All inductions must be approved by the relevant Contractor Supervisor, prior to induction, in accordance with Site Access for Vehicles and Personnel (SD0029) and the Site Induction Booking Form (FM0295)

Copies of all relevant qualifications, certificates, licences and MSIC, MUST be supplied with this form.

	
NOTE: Completed forms must be submitted to Dalrymple Bay Coal Terminal P/L no less than two full business days (48 hours) prior to the site access being required and all requirements complete, to allow for the approval process. Failure to do so may result in delayed site access. 
Please email completed form with attachments to induction@dbct.com.au. 








All sections marked with an asterix * MUST be completed/supplied.
THIS FORM IS TO BE COMPLETED ELECTRONICALLY – HANDWRITTEN FORMS ARE NOT ACCEPTED
	SITE INDUCTION AREA REQUIRED (SELECT ONE ONLY)

	
* Organisation

	DBCT P/L                                                 
	|_| Yes

	
	DBCT P/L (Principal Contract Area)         
	|_| Yes

	
	DBIM (Principal Contract Area)            
	|_| Yes

	

	* DBCT P/L Contractor Supervisor Name
	

	* Describe the principal task/s to be
performed at the terminal
	

	INDUCTEE COMPANY DETAILS

	* Company Name
	

	* Company Contact Name
	

	* Company Contact Phone No.
	

	* Company Contact Email
	

	INDUCTEE DETAILS

	*Inductee Name
	

	*Date of Birth
	

	*Personal mobile phone
	

	*Personal email address
	

	*Inductee’s Job Title onsite (Select from Drop Down Menu)
	Choose an item.
	*Does the Inductee have a DBCT     
  P/L Proximity Card?
	|_| Yes 	 |_| No

	*Is the Inductee over 18 years?
	|_| Yes 	 |_| No

	*Inductee is aware of Site Access Requirement (COVID-19) Policy.
	|_| Yes

	*Date site access is to start
	

	*Date site access is to    
 finish/duration required
	

	COMPETENCIES REQUIRED

	NOTE:  Required competencies are listed on the Inductee’s job title in the Learning Portal, however, as a minimum please attach to this form:

	*Drivers Licence (front only)
	|_| Yes   |_| No   

	*Photo (JPG only on plain white background)
	|_| Yes   |_| No   

	MSIC 
	|_| Yes   |_| No   |_| N/A   

	White Card 
	|_| Yes   |_| No   |_| N/A   

	Trade Certificate/Qualification
	|_| Yes   |_| No   |_| N/A   
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