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Registration
Please note that all visitors and new starters are to be pre-registered 24 hours before arriving onsite, where possible.
Please email this form to the relevant site access centre
South Walker Creek - Site Access Centre – swcsiteaccesscentre@stanmore.net.au 
SWC additional requirement – Complete the visitor and new starter pre-registration form and gain approval by email from the applicable site principal, superintendent or manager via email prior to forwarding the completed visitor and new starter pre-registration form with the approval email to the Site Access Centre. 

Poitrel & CHPP Site Access Centre – ptm_sac@stanmore.net.au 
PTM additional requirement – Complete the visitor and new starter pre-registration form and gain approval by email from the applicable site principal, superintendent or manager via email prior to forwarding the completed visitor and new starter pre-registration form with the approval email to the Site Access Centre. Supervision of the visitor is the responsibility of the site escort, site principals, superintendents and managers must ensure site escort is clear of their obligations.
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Visitor and New Starter Details
Please ensure all information regarding each individual is completed in full prior to sending through to the relevant site access centre.
	Please mark relevant box
	Name
	Contact Number
	Company & contact number
	Escort / Supervisor
	Arrival date and time
	Departure date and time
	Site
	Is work being requested to perform as a visitor?

	☐ Visitor
☐ New Starter
	
	
	
	
	
	
	
	☐ No  ☐ Yes


	☐ Visitor
☐ New Starter
	
	
	
	
	
	
	
	☐ No  ☐ Yes


	☐ Visitor
☐ New Starter
	
	
	
	
	
	
	
	☐ No  ☐ Yes


	☐ Visitor
☐ New Starter
	
	
	
	
	
	
	
	☐ No  ☐ Yes


	☐ Visitor
☐ New Starter
	
	
	
	
	
	
	
	☐ No  ☐ Yes


	ONLY COMPLETE THE FOLLOWING SECTION IF REQUESTING FOR WORK TO BE PERFORMED AS A VISITOR:

	Describe the intended task and location:
	Is the frequency of site access greater than 6 monthly?             ☐ No  ☐ Yes

	
	Is the duration of site access greater than 2 days?                     ☐ No  ☐ Yes

	
	Does the intended task involve performing high risk activities?  ☐ No  ☐ Yes

	Site Escort will ensure the visitor/s undertake the visitor induction booklet
	If Yes to the above questions it may be deemed unacceptable level of risk and may need to comply with site access requirements and contractor management procedure

	Requestor Name: 
	Date: 
	

	By endorsing this request, you acknowledge that by the intended task, including following the visitors induction process, is at an acceptable level of risk

	Accept ☐  Reject ☐
	Signed by SSE
	
	Date: 

	Requestor to send accepted and endorsed request to site access centre
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